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Overview 
Metadata Guidance Document for the Domain Entities > Family: A collective agent who is 
composed of persons who are related by birth, marriage, adoption, civil union, or similar legal 
status, or who otherwise present themselves as a family.  

  

 

Changes from Original RDA and PCC practice 
 

Original RDA and PCC Practice Official RDA and PCC Practice 

Gives instructions on record syntaxes for 
access point control. 

Does not include instructions on coding of 
access points for person.  
 
The LC-NACO Authority File (NAF) is an 
example of a Vocabulary Encoding 
Scheme (VES). Vocabulary Encoding 
Schemes that are not based on RDA 
Reference Value Vocabularies are left to 
community practice. 
 
See MG: Vocabulary Encoding Schemes 
 

record metadata description sets 
 

https://access.rdatoolkit.org/en-US_ala-4f652783-6f2c-350f-a6a8-8a60c653569b
https://www.loc.gov/aba/rda/mgd/mg-vocabularyEncodingSchemes.pdf
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An LC/NACO authority record (NAR) is an 
example of a metadata description set, 
“One or more metadata statements that 
describe and relate individual instances of 
one or more RDA entities.” A metadata 
statement is “A piece of metadata that 
assigns a value to an RDA element that 
describes an individual instance of an 
RDA entity.” 

Preferred name of family is in  “catalog 
entry” form. 

Preferred name is in natural language 
order (usage form). 

Date associated with family (RDA 10.4) is 
an attribute of family.  

Family: related timespan of family is a 
relationship element (Range: Timespan). 

Place associated with family (RDA 10.5) 
is an attribute of family. 

Family: related place of family is a 
relationship element (Range: Timespan). 

Relationships were described using 
relationship designators, which are 
contained in the appendices.  

Relationships are described using 
relationship elements, which are more 
granular than relationship designators, 
and are integrated into the RDA text.  

RDA specifies core elements, which could 
be supplemented by community core 
elements. 

RDA does not specify any core elements. 
Minimum description of Family prescribes 
at least one appellation element. Core 
elements are all defined in LC-PCC policy 
statements. 

LC-PCC practice does not permit using 
RDA family name authorized access 
points as subject headings. 

LC-PCC practice permits RDA family 
name authorized access points to be 
used as subject headings. 

 

Workflow for creation of a description of an instance of the Family entity 

Program for Cooperative Cataloging metadata description sets for the RDA Family entity 
are stored as Name Authority Records (NARs) in the LC-NACO Authority File (NAF) 
following RDA and LC-PCC Policy Statements (PSs) and Metadata Guidance 
Documents (MGDs) 

1. Discover that you are dealing with a family and need an access point for it (either 
descriptive or subject). Families are collective agents and as such can be creators of 

https://access.rdatoolkit.org/en-US_ala-db364698-4bf2-3659-b510-8076a4296e3c
https://access.rdatoolkit.org/en-US_ala-11b65e80-f3f7-39d0-a89f-cb8fb2351eeb
https://access.rdatoolkit.org/en-US_ala-4f652783-6f2c-350f-a6a8-8a60c653569b/p_hk4_x4r_xkb
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works, expressions, or manifestations, and also the subjects of works. See 
discussion in MG: Family: Definition and scope.  

2. A family is “a collective agent who is composed of persons who are related by birth, 
marriage, adoption, civil union, or similar legal status, or who otherwise present 
themselves as a family.” See discussion in MG: Family: Definition and scope.  

3. Check the NAF to make sure the family has not already been established. (Do not 
use family headings established in the Library of Congress Subject Headings.) If it 
has, use the authorized access point form found there unless there is clearly an 
error. Consider enhancing the NAR with RDA elements not already there. 

4. If no NAR is found, create one. 
5. Find information about the family, at a minimum using the work in hand. Other 

sources of information may also be consulted. Useful sources of information include 
family histories, local histories, and genealogical websites such as familysearch.org 
and ancestry.com. 

6. Record the information you find using Work: source consulted elements. See MG: 
Work: Source consulted: Family. 

7. Record RDA attribute and relationship elements for the family. Category of family 
and Related timespan of family are core. Record other elements if they would help 
identify or clarify the family or relationships to other entities, or distinguish the family 
from other entities with the same name. 

a. Family: category of family. This is an LC-PCC core element. See MG: Family: 
Category of family.  

b. Family: related timespan of family. This is an LC-PCC core element. See MG: 
Family: Related timespan of family. 

c. Family: related place of family. See MG: Family: Related place of family. 
d. Family: prominent member of family. See MG: Family: Prominent member of 

family. 
e. Family: hereditary term of honour. See MG: Family: Hereditary term of 

honour. 
f. Family: language of family. See MG: Family: Language of family. 
g. Family: address of family. See MG: Family: Address of family. 
h. Family: field of activity of family. See MG: Family: Field of activity of family. 
i. Family: family history. See MG: Family: Family history. 
j. Family: note on family. Can be used for information not covered by other 

elements. 
8. Record identifier for family. The LCCN is the identifier for the family in the NAF, and 

will be recorded automatically. If desired you may record other identifiers. See NACO 
024 Best Practices PDF. 

9. Consider including non-RDA elements 
a. Nationality, ethnicity, religion, or other demographic characteristics unrelated 

to information recorded in RDA elements may be recorded in MARC field 368 
subfield $c (Other designation) if considered important.  

10. Considering all the evidence, choose a preferred name. Record it as part of a Work: 
source consulted element. Note other names or forms of names to consider 
recording as variant names (see below). See discussion in MG: Family: Preferred 
name of family and MG: Work: Source consulted: Family. 

a. Has the family changed its name? If so, a separate NAR may be needed, 
basing the authorized access point for the earlier family on the earlier 

https://www.loc.gov/aba/rda/mgd/family/mg-f-definitionAndScope-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-definitionAndScope-01.pdf
https://access.rdatoolkit.org/en-US_ala-cece8d2c-50a8-3436-b217-2e98d9ae9f12
https://www.loc.gov/aba/rda/mgd/family/mg-w-sourceConsulted-Family-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-w-sourceConsulted-Family-01.pdf
https://access.rdatoolkit.org/en-US_ala-fd00748a-8561-3802-9831-a42c096a2326
https://www.loc.gov/aba/rda/mgd/family/mg-f-categoryOfFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-categoryOfFamily-01.pdf
https://access.rdatoolkit.org/en-US_ala-db364698-4bf2-3659-b510-8076a4296e3c
https://access.rdatoolkit.org/en-US_ala-db364698-4bf2-3659-b510-8076a4296e3c
https://access.rdatoolkit.org/en-US_ala-db364698-4bf2-3659-b510-8076a4296e3c
https://www.loc.gov/aba/rda/mgd/family/mg-f-relatedTimespanOfFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-relatedTimespanOfFamily-01.pdf
https://access.rdatoolkit.org/en-US_ala-11b65e80-f3f7-39d0-a89f-cb8fb2351eeb
https://www.loc.gov/aba/rda/mgd/family/mg-f-relatedPlaceOfFamily-01.pdf
https://access.rdatoolkit.org/en-US_ala-59d270d0-7080-33a0-a03d-07742873b30f
https://www.loc.gov/aba/rda/mgd/family/mg-f-prominentMemberOfFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-prominentMemberOfFamily-01.pdf
https://access.rdatoolkit.org/en-US_ala-56519b82-7c41-3e9a-b465-ad4ccf53dbbe
https://www.loc.gov/aba/rda/mgd/family/mg-f-hereditaryTermOfHonour-01
https://www.loc.gov/aba/rda/mgd/family/mg-f-hereditaryTermOfHonour-01
https://access.rdatoolkit.org/en-US_ala-928e8a83-2c6b-37f2-92f0-b2fb051a1194
https://www.loc.gov/aba/rda/mgd/family/mg-f-languageOfFamily-01.pdf
https://access.rdatoolkit.org/en-US_ala-d438ef76-5991-3a1a-bd77-dd4ba4ca2721
https://www.loc.gov/aba/rda/mgd/family/mg-f-addressOfFamily-01.pdf
https://access.rdatoolkit.org/en-US_ala-873b43d4-2002-3909-9499-a4b8a9d37d22
https://www.loc.gov/aba/rda/mgd/family/mg-f-fieldOfActivityOfFamily-01.pdf
https://access.rdatoolkit.org/en-US_ala-aeab0bce-8514-361d-af4e-6f61178aba98
https://www.loc.gov/aba/rda/mgd/family/mg-f-familyHistory-01.pdf
https://access.rdatoolkit.org/en-US_ala-5e89ccdc-ad54-31b5-8974-2454a130e18b
https://www.loc.gov/aba/pcc/naco/documents/NACO-024-Best-Practices.pdf
https://www.loc.gov/aba/pcc/naco/documents/NACO-024-Best-Practices.pdf
https://access.rdatoolkit.org/en-US_ala-cece8d2c-50a8-3436-b217-2e98d9ae9f12
https://access.rdatoolkit.org/en-US_ala-cece8d2c-50a8-3436-b217-2e98d9ae9f12
https://www.loc.gov/aba/rda/mgd/family/mg-f-preferredNameOfFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-preferredNameOfFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-w-sourceConsulted-Family-01.pdf
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preferred name and the later family on the later preferred name. See 
discussion in MG: Family: Preferred name of family. 

11. Create an authorized access point for the family. Record it in the 100 field of the 
NAR, with first indicator coded “3”. See discussion in MG: Family: Authorized access 
point for family: Usage and MG: Family: Authorized access point for family: General. 

12. Considering all the evidence, record variant names. Record them as part of Work: 
source consulted elements. See discussion in MG: Family: Variant name of family 
and MG: Work: Source consulted: Family. 

13. Create variant access points for the family if considered helpful to users of the 
database. Record them in 400 fields of the NAR, with first indicator coded “3”. See 
discussion in MG: Family: Variant access point for family. 

14. Record relationships to other entities related to the family. Record them in 5XX fields 
of the NAR. See discussion in MG: Family: Related RDA entity of family. 

15. Add the NAR to the database, or, if updating an NAR, replace the existing NAR. 
16. Use the authorized access point as needed in bibliographic records. 
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https://www.loc.gov/aba/rda/mgd/family/mg-f-preferredNameOfFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-authorizedAccessPointForFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-authorizedAccessPointForFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-authorizedAccessPointForFamily-02.pdf
https://access.rdatoolkit.org/en-US_ala-cece8d2c-50a8-3436-b217-2e98d9ae9f12
https://access.rdatoolkit.org/en-US_ala-cece8d2c-50a8-3436-b217-2e98d9ae9f12
https://www.loc.gov/aba/rda/mgd/family/mg-f-variantNameOfFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-w-sourceConsulted-Family-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-variantAccessPointForFamily-01.pdf
https://www.loc.gov/aba/rda/mgd/family/mg-f-relatedRDAEntityOfFamily-01.pdf
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