
CONDITIONS OF ORDER AND USE 

Copyrighted material will be copied in accordance with copyright law (Title 17, U.S. Code) and the CONTU 
Guidelines. Written permission from copyright owner or payment of a royalty fee may be required. The 
copyright law governs the making of photocopies or other reproductions of copyrighted material. Under 
certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or 
other reproduction. One of these specified conditions is that the photocopy or other reproduction is not 
to be "used for any purpose other than private study, scholarship, or research." If a user makes a request 
for, or later uses, a photocopy or reproduction for a purpose in excess of "fair use," that user may be liable 
for copyright infringement. All responsibility for use of the reproductions is assumed by the applicant. This 
institution reserves the right to refuse to accept a copying order, if in its judgment, fulfillment of the order 
would involve violation of copyright law. 

The Library of Congress can neither grant nor deny permission to copy or publish photographs and other 
reproductions purchased from this office. It is the recipient's obligation to determine and satisfy copyright 
or other use restrictions (such as donor restrictions, privacy rights, publicity rights, licensing and 
trademarks) when using, publishing, or otherwise distributing materials received from the Duplication 
Services. If material photographed from the Library's collections is published, a credit line, "Courtesy of the 
Library of Congress," will be appreciated. 

Payment in advance is required. Duplication Services does not invoice. 

Cancellation Policy: Regular orders may be canceled within 3 days after order is submitted for a full refund 
minus the processing and research fee. Rush orders may be canceled within 24 hours after order is 
submitted for a full refund minus the processing and research fee. 

No returns, refunds, or exchanges after 30 days of delivery. 

The Library is not responsible for loss or damage to shipments outside the continental United States unless 
the purchaser gives written instructions to provide insurance at added cost. Partial shipments of large 
orders may be made at the Library's discretion. 

INSTRUCTIONS FOR ORDERING 

To order products and services, complete and return the order form to DuplicationServices@loc.gov  Do 
not submit payment with this order.  Our Customer Service department will contact you to provide a final 
quote. 

If you wish to purchase a print please indicate the format ( matte or glossy ) in the Additional information 
section.

All orders will be assessed with a Process fee.  For work to be performed by a researcher, a $40 non-
refundable fee will be added to the order for payment. (For more details on our Research fees, visit Home - 
Duplication Services (Library of Congress) (loc.gov) 

For a complete List of prices, please consult our fee schedule at Products & Pricing - Duplication Services 
(Library of Congress) (loc.gov) 

mailto:DuplicationServices@loc.gov
https://www.loc.gov/duplicationservices/
https://www.loc.gov/duplicationservices/
https://www.loc.gov/duplicationservices/products-pricing/
https://www.loc.gov/duplicationservices/products-pricing/


 

EMAIL ORDER FORM TO DuplicationServices@loc.gov 
 

    DUPLICATION SERVICES ORDER FORM 

Submitted by  

Phone  

Email  

Address  

City/State/Zip  
 

Library of Congress 
Call Number 

Product Description Quantity 
Format 
Option 

 

   Select One 

   Select One 

   Select One 

   Select One 

   Select One 

   Select One 

   Select One 

   Select One 

   Select One 

   Select One 

 

ADDITIONAL INFORMATION 
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